VTBEPXKJIEHO npuka3oM AupekTopa
'KYCO «lleHTp coLaabHOro 06CIyKHBaHU
JIHOBCKOTO paroHa»

Ne /f ot OLAEH .

HOJIOKEHHE f
O 3AIIATE ¥ OBPABOTKE MEPCOHAJIGHBIX IAHHBIX PABOTHHUKOB
TOCYJIAPCTBEHHOI'O KA3EHHOI'O YYPEXKJIEHUS COLMAJIBHOTO
OBCJIYKABAHUSIJIEHTP COIMATLHOTO
OBCJIYKHAHHS JTHOBCKOI'O PAIOHA»

j A OO0wue NoJ10KeHHs

1.1. Hacrosimee [TonoxkeHue o 3amure 1 06paboTKe MepcoHalbHbIX JaHHBIX
paGotHukoB (najiee — ITonoxeHue) ['KYCO «lleHTp COLMaTbHOIO 00CITy)KUBAaHUS
JlHOBCKOro paiioHa» (manee — Vupex/JeHue) pa3paboTaHO B COOTBETCTBUM C
TpynosbiM  KoziekcoM Poccuiickor Oenepamuu, Koncrutynumedt Poccuiickoit
denepanuy, ['paxJIaHCKUM KOJEKCOM Poccuiickoit Denepanuu, DenepaabHbIM
sakomom Ne 149 or 27.07.2006 . «O6 wunbopmamuu, HHPOPMAIMOHHBIX
TeXHONOrMSIX U O 3amuTe HHGbOpMarum», DefepanbHbBIM 3aKOHOM Ne 152 ot
27.07.2006 1. «O mepcOHAIBHBIX NaHHBIX», IIpaBHiaMu BHYTPEHHETO TPYIOBOIO
pacriopsiika Y4YpexaeHusl.

1.2. llens paspaborku ITonmoxkeHus — ONIpeAeNeHHUe IMOpALKa 00paboTkH
[epCOHABHBIX JaHHBIX PAOOTHUKOB YUPEKICHAS; obecrieueHue 3alUThl TpaB U
cBoOon pabOTHUKOB npu 06paboTKe MX MEPCOHAIBHBIX IAaHHBIX, a TaKke
yCTAHOBJGHHE OTBETCTBEHHOCTH JODKHOCTHBIX JIML, HMMEIOMUX JOCTyI X
MepcOHabHbIM JAHHBIM pPAbOTHUKOB = 32 HEBBINONHCHHE TpeOOBaHUN HOPM,
peryjiupyoIHx 06paboTKy U 3aIUTy NEPCOHAIBHBIX JAHHBIX. :

1.3.  Tlopsaok BBOJA B ICHCTBUE U H3MEHCHU [TonoxxeHus.

1.3.1. Hactosmee IlonoxeHue BCTymaeT B CHIy C MOMCHTa €ro
. YTBEpY/IEHHs MPEKTOPOM YUPEXACHHS U IeHCTBYeT OeccpovHO, JI0 3aMEHBI €r0
HOBBIM [lonoxxeHueM. :

1.3.2. Bce usmenenus B [lonoxeHHe BHOCATCS IPHKA30M.

1.4, Bee paGOTHMKH YUPEXIEHUS JODKHBI OBITh O3HAKOMIICHBI C
HacTosaM TT0I09KeHHEM IOl POCITHCE. . 7

1.5. PexxuiM KOH(HIEHIMAIPHOCTA NEPCOHANBHBIX NAHHBIX CHMMACTCA B
cly4asx MX 06e3NMYMBAHMA U 1O MCTEYCHHM 75 JIET CPOKA MX XDaHEHW:, MIH
NpojJieBaeTCss Ha OCHOBaHMU 3aKJTIOYEeHHs] KOMHCCHH TI0 3allliTe MEPCOHATBHBIX
JIAaHHBIX YUpexIeHHUs, €CIIM HHOE HE ONMPEIETIEHO 3aKOHOM. :

II. OcHOBHbIe NOHATHS H NepedYeHb MePCOHAIBHBIX TaHHBIX
2.1. Jlins ueneéi Hacrosmero [lomoxeHHMs HCTONB3YIOTCSA CIEIYIOMIMC
OCHOBHBIE TIOHATHS: :
— mepcoHaJbHbIE JaHHbIE — mobas wuHQOpMalMs, OTHOCAIAACT K
ONpe/IeJIEHHOMY ~HJIM ONpefeNseMoMy  Ha OCHOBaHHH Takoi HMHGOpPMAIUH



— JOKyMeHTHpoBaHHAs MH(poOpMAaLM# “— 3adhUKCHPOBAaHHAS HA MaTepPHANEHOM
HOCHTEJEe  IIyTeM  JOKyMEHTHpOBaHHMs  HMHQoOpMalnms C  pEKBHU3HMTaMHy,
MO3BOJSIONIMMHE  ONPENEIUTh TaKyl0 HHOOPMALMIO WM €€ MaFepHajbHBIH
HOCHTEJIb. i

2.2. B cocTaB NepCOHAIBHBIX JaHHBIX pabOTHHKOB M 00ecre4nBaeMoro
VapexaeHuss BXOAAT NOKYMEHTBHI, COAEpxKallue HMHQOpMaluio O IaclOPTHBIX
JaHHBIX, OOpa3’OBaHHWH, OTHONIEHWH K BOHMHCKOW OOS3aHHOCTH, CEMEHHOM

MOJIO)KEHUHU, MECTE XXUTEJIHCTBA, COCTOSHUM 31OPOBbs, @ TAKXKE 0 IPEAbIAYIIUX |

MecTaX UX paboThI.

2.3. KoMmIulekCc JOKYMEHTOB, CONPOBOXAAIOMHUI mporecc O(OopMIIeHUs
TPYIOBBIX OTHOILEHUN pabGOTHUKA B YUpEXJEHHUE IIPH €ro IpHeMme, IEpeBOle U
YBOJIbHEHHH.

2.3.1. Uudopmanms, npexacrasisemas paOOTHUKOM IIpU IOCTYIUIEHHH Ha
pabory B VYupexjeHue, JOKHa HMMETh JOKYMEHTAJbHYIO bopmy. Ipu
65 Tpymosoro koxekca Poccuiickoit @enepanuu, 3akoHa o6iacTd OT 05.12.2005
Ned491-O3 «O rocymapcTBeHHO#M TrpaxaaHcKoi ciyx6e IlckoBckoil ob6macTuy,
®epepanpHoro 3akona ot 27.07.2004 Ne79-®3 «O rocynapCTBEHHOM IPaXKIaHCKOU
ciayx6e Poccuiickoit Menepanum» JULO, MOCTyNalolee Ha paboTy, NPEabABIAET
paboromareo:

—  1acropT MM HHOM IOKYMEHT, YZI0CTOBEPAIOIIHi TMTHOCTD; ,
— TPYHOBYIO KHMXKY, 32 MCKITIOUeHHEM ClTydaeB, KOIZla TPYJIOBOH JOTOBOp HITH
CITyXeOHBIM KOHTPAKT 3aKJII04aeTcsl BIIEPBhIe WM pabOTHHK MOCTyNaeT Ha paboTy
Ha YCJOBHMAX COBMECTHTENBCTBA, JHOO TpyHoOBas KHIDKKa Yy pabOTHHKa
OTCYTCTBYET B CBSI3U C €€ YTPaTOH WM 110 APYI'MM IPUYHMHAM,

—~  CTPaxoBOE CBUJIETEIHCTBO NOCYIapCTBEHHOIO IIEHCHOHHOIO CTPAaXOBaHMS,

— JIOKyMEHTbI BOMHCKOTO ydeTa — JUIS BOCHHOOOS3aHHBIX M JIMII, IOJIEXKAIIUX
BOMHCKOMY y4YETY; P '

— JIOKyMeHT 00 06pa30BaHHH 0 KBaJmchKaunn WM HaIMYHH CrelHalbHBIX
3HaHUU

— cBuzeTeNnbCTBO 0 mpucBoennn MTHH (1ipu ero Hanuduu y paboTHHKA).

2.3.2. Tlpu odopmieHur paboTHHKa B YUpexIeHHE HHCIEKTOPOM o

KaapaM 3amnoiHsercs yHu¢uimposaHHas ¢opma T-2 «JIuuHas KapTodkKa
paGOTHHKa», B KOTOPOH OTpaXaloTCs CIEeAyIoIue aHKeTHble W Guorpadudeckue
JaHHBIE pabOTHHKA:

obue ceenenus (O.H.O. pa60THI/IKa naTa poxc,ueHH;{ MECTO poxc;[emzm
rpa<JaHcTBO, obOpa3oBaHue, mpodeccus, crax pabOThl, COCTOsSHHE B Opake,
NacropTHBIE TaHHbIE);

— CBEJICHHSI O BOWHCKOM YYETe;

— JJaHHbIE O NpUeMe Ha paboTy;

B nanbHeieM B TUUHYIO KapTOYKy BHOCATCS:

— CBeJIEHHS O IepeBoax Ha Jpyryio pabory;
— CBeJIeHHd 00 arTecTaluy; =

— CBEJIEHUS O MOBBIIICHUY KBATH(DUKALIUH;
— CBEJICHHS 0 PO(heCCHOHATBHOM MEPEOTOTOBKE;
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— cBejleHHs 0 Harpajax (IIOOIIPEHMSX ), TTIOYSTHBIX 3BAHUSAX;
— cBeqieHus 00 OTITyCKaxX; ‘
— CBEJIEHHS O COLIMAJIBHBIX MapaHTUAX;
— CBEJIGHMS O MECTE JKMUTENHCTBA ¥ KOHTAKTHBIX TeNe(OHaX.
2.3.3. V WHCIEKTOpa MO KagpaM IO YYPeKICHHIO CO3MAI0TCS M XpaHATCS

CIIeAyIONIAe TPYINIBl ~TOKYMEHTOB, - COAEPKalue NaHHBIE O paGoTHHKaxX * B

e/IMHUYHOM HJIM CBOJIHOM BHIE:

2.3.3.1. JIOKyMEeHTBI, COJep)all{e NEepPCOHANbHbIE JAHHBIC pabOTHHUKOB
(KOMIIEKCHI JIOKYMEHTOB, CONpPOBOXKJAIOIIME MPOLECC ohopMIIeHHST TPYHOBBIX
OTHOlIEHWI npu mfpueme Ha paboTy, MNepeBojie, YBOJIbLHEHHH; KOMILIEKC
MaTepUasoB Mo AHKETHPOBAHHIO, TECTUPOBAHMIO; IPOBEACHHIO cobecenoBaHuil €
KAHIM/1aTOM Ha JOJDKHOCTh; HOJAJIMHHUKA U KOIIMH IIPUKA30B I10 JIATHOMY COCTaBY;
JIMYHBIE Jeja ¥ TPYIOBble KHWXKKH pabOTHUKOB; JeNa, COACPIKAIUe OCHOBaHU K
IpEKasy TO JIMYHOMY COCTaBy; Jiea, COIepiKallie MaTephalbl arTecTallid
pabOTHHKOB; CIy>KEOHBIX pacCie/JOBaHUM; CIIPaBOYHO-UHGOPMAIIMOHHEIH GaHK
JIAHHBIX TI0 NEPCOHATY (KApTOTEKH, JKYPHAIBI); MOMIMHHIKA M KOHMH OTYETHBIX,
AHAJMTHYECKUX M CIIPaBOYHBIX MAaTepHalioB, IepefaBaeéMbIX pPYKOBOACTBY
VupeXxeHusl; KONMM OTYEeTOB, HANPABIAEMEIX B TIOCYNapCTBEHHBIC OpraHbl
CTATHCTHKH, HAJIOTOBbIE MHCIIEKIIUH, BBIIIECTOSIIME OPTaHbl YIIPaBICHUS U IPYTHE
YUPEKIECHHUS). ' ' A :

2.3.3.2. JIOJDKHOCTHBlE HMHCTPYKIMH PaOOTHHKOB, IIPUKashl PYKOBOICTBA
VupeskaeHHs); JIOKYMEHTbl 10 IIAHUPOBAHHIO, YdeTy, aHalu3y M OTIETHOCTH B
yacTH paboThI C IEPCOHATIOM Y UPEKICHHUS.

I11. C60p, 06paboTKa H 3aLHTA NEPCOHAIbHBIX TAHHBIX

3.1. TTopsiioK MOJy9IeHHs [IEPCOHATBHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHble AaHHBIE pPabOTHHKA YUPEKICHUS clemyeT

nonydarh y Hero camoro. Eciu mepcoHalbHBIE NaHHBIC pabOTHUKA BO3MOXKHO
MONy4YHTh TOJBKO Y TPETheil CTOPOHBI, TO PAOOTHHK NOJIKEH OBITH yBEJOMIIEH 00
3TOM 3apaHee ¥ OT HEro JO/KHO OBITH IOIY4eHO IHUChMEHHOE COITAcHe.
JIOJKHOCTHOE JIUII0 PabOTOAaTeNs TOJDKHO COOOIIHUTE paboTHUKY YUpexIeHHs O
lefIsX, MPEANOaraeMblX WCTOYHHKAX M CIOCODax MONyYeHHUs MEPCOHATBHBIX
JAHHBIX, & TAKKE O XapaKTepe IIOJUIeKAIIKX MOJFyYeHUIO EPCOHANBHBIX aHHBIX H
[10C/IEICTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COIVIACHE Ha MX TOMyICHHUE. ;

3.1.2. PaGoromarenh He HMeeT TpaBa MOIydaTh H 0OpabaTbiBaTh
nepcoHasbHble JaHHble PaOOTHHKA YUPEKIECHUS O €ro pacoBoO#, HaI[OHAJILHOM
NPUHANEKHOCTH, MOJTMTHYECKUX B3MIANAX, PENUTHOZHBIX HIIH bunocodekux
yOEXK/JIEHUAX, COCTOSHHHM  3]0pOBbS, HMHTHMHOH  JKU3HH. B cmygasx,
HENMOCPENCTBEHHO ~ CBA3AHHBIX C BONPOCAMH = TPYAOBBIX OTHOIICHWH, B

cooTBeTCTBHM co cT. 24 KoHcTuTymmu Poccuiickoii Denepaiuu paboTonaTeb -

BIIpaBe TOTy4aTh U 00pabaThIBATh JAHHBIC O YaCTHOH JKU3HH paboTHHKA TOJIBKO C
€ro MUCHhMEHHOT'0 COITIACHsl.

O6paboTKa yKa3aHHBIX IEPCOHANBHBIX NaHHBIX paboTHUKOB paboToxareneM

BO3MO>XHa TOJIBKO C UX COTIJIacHsl nubo 6e3 ux coracus B CIEeAYIOIHUX CIIydasx: .
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paGOTHUKY, B TOM YHCIIe ero GpamMuiius, UMs, OTIECTBO, rOfL, MECAL, Jara U MecTo
pOXJIEHHs, aipec, CeMedHoe, COUMAIbHOE, HMMYIIECTBCHHOC IOJIOKEHHE,
obpasoBanue, rpodeccusi, IOXOIBI,  ApyTras uHpopMalys, Heobxonumas’
paboTozaTeNio B CBA3U C TPYAOBBIMH OTHOLICHUSMH,

~— 06paGoTKa MepcoHANbHBIX JAHHBIX — c6op, cucTeMaru3alysi, HaKOIIEHHE,
XpaHeHHe, YTOYHEHHE (OGHOBNIEHHE, ~ HM3MEHEHHE), HICIIOJIb30BaHHME, .
pacnipocTpaHeHue (B TOM HHCIIE nepenada), obe3nuUMBaHUE, ONOKHPOBAHME,
VHHUYTO)KEHHE TIEPCOHANBHBIX  JAHHBIX pabOTHUKOB u obecreunBaeMbIX
YupexaeHus, ;

—  KOH(HMAEHIHMAALHOCTb NEPCOHANBHBIX JAHHBIX — obs3aTeNbHOe IS
COBMIONEHHs HA3HAYEHHOTO OTBETCTBEHHOIO JIHIA, MONYYUBINEro JAOCTyI K
[ePCOHANBHBIM ~JaHHBIM DPaOOTHHMKOB 1 obecrieunBaeMbIX, TpeOoBaHHE HE
JIOTTyCKaTh HX PacrpoCcTpaHeHus 6e3 coracus paboTHuKa 1 06ecreYnBaeMOro Hik
MHOI0 3aKOHHOTO OCHOBaHUs;

— pacnpocTpaHeHHe NMePCOHANbHBIX AAHHBIX — NeicTBHs, HalpaBlIeHHBIE Ha
repefady  MEPCOHANBHBIX  JIAHHBIX pabOTHUKOB | o0ecreYnBaeMbIX
ONpeJeNieHHOMY ~Kpyry JuI (mepefada TEPCOHANBHBIX [AHHBIX) HIM Ha
03HAKOMIIEHME ¢ [IePCOHANBHBIMY JAHHBIMKM HEOrPaHHIEHHOIO Kpyra JIIl, B TOM
yHcsie 0GHAPOJOBAHUE TEPCOHANBHBIX JAHHBIX pabOTHHUKOB M 00€CIIeYHBAEMbIX B
CpelcTBaX ~ MacCOBOM yadopMalMy, pasMelleHne B HH(OPMAIMOHHO-
TeIeKOMMYHHMKAIIMOHHBIX CETAX WIH NPEJOCTaBIeHHe NOCTyMa K IIepCOHAJILHBEIM
JaHHBIM paGOTHHKOB M 00eCIednBacMbIX KaKAM-JIH60 MHBIM CIIOCOO0M;

— 'HCHOJIb30BaHHE MEPCOHAJBLHBIX NAHHBIX — meiictBus  (omeparyu) C
IIepCOHATBHBIMYA J@HHBIMH, COBEPIIAEMbIE JOIDKHOCTHBIM JIMIIOM VYupexnaenus B
IeNSX MPUHATHS PEelIeHHH WM COBEPUICHHS HHBIX JEUCTBUM, IMTOPOXKIAIOIINAX
IOpUMUECKHE NOCTIEICTBASL B OTHOICHHH PaGOTHHUKOB M 00ECIeINBAEMBIX, JIHOO
WHBIM 00pa3oM 3aTparBaiOlMX WX NpaBa H cBOGOIBI WM IpaBa M CBOOOBI
JIPYTUX JIILL;

— GIIOKHPOBAHHE MEPCOHATBHBIX AAHHBIX — BPEMCHHOC NPEKPALICHHAC cbopa,
CUCTEeMAaTH3alli¥, HAKOIUIEHWS, HCII0IB30BaHMs, pacpOCTpaHCHHUA TIepCOHAIBHBIX
JIlAHHbBIX PAGOTHUKOB U 00ECTIEYMBAEMBIX, B TOM YUCIIE MX MEPENain;

— YHHYTO)KEHHE MePCOHATbHBIX NaHHBIX — NecTBUs, B pe3ylabTrare KOTOPBIX
HEBO3MOKHO  BOCCTAQHOBHTH  COJGP)KaHME  IEPCOHANBHBIX  JAHHBIX B
MHQOPMAIMOHHOM ~ CHCTeMe  NEPCOHANBHBIX  JAHHBIX paboOTHUKOB  H
o6ecreurBacMblX WIA B pe3yisrare KOTOPBIX YHHYTOXAIOTCS MaTepHajbHbIC
HOCHTEIH ePCOHATBHBIX IAHHBIX PAOOTHHKOB o0ecreunBaeMBIX;

....... P \ e

— o0e3/inuMBaHHe NMEPCOHABHBIX JAHHBIX — JICUCTBUS, B PE3YJIBTATC KOTOPBIX ™
HEBO3MOXKHO OINPEIENATD IIPHHAIEXHOCTh NEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY MM 00ecrIedBacMOMY; '

— 0BIIEeI0CTYNHbIE NEePCOHAIbHBIE TAHHbIE — TIEPCOHAIIBHBIC JAHHBIC, HOCTYII
HEOrpaHUYEHHOIO KPyra JIMI K KOTOPBIM MPEIOCTaBNeH C COrTacHs paboTHUKA U
oBecreYMBAEMOT0 WM Ha KOTOphle B COOTBETCTBHH C (eriepanbHbIMA 3aKOHAMHU HE
pacrpocTpansiercst TpeboBaHue COOMONEHNS KOHGHICHIIUAIBHOCTH.

— undopmanus — cBefeHus (CooOIIeHUs, JaHHBIE) HE3ABUCHMO OT dopMBI UX
TpEICTABIEHMUS.




— MMepCOHAJIbHbIE JaHHBIE SBISIOTCS O0LIENOCTYITHBIMHY;
— TepCOHaNbHbIC JaHHBIE OTHOCSTCS K COCTOSHHIO 370POBBSI PaGOTHHKZ M HMX
06paboTKa HeoOX0MMa VTS 3alIUTHI €T0 KU3HH, 37J0POBbS HIIH MHBIX . KU3HEHHO
BOXHBIX HHTEPECOB JIMOO KHU3HH, 370POBbS WM MHBIX J>XU3HEHHO BaXXHBIX
WHTEPECOB APYTHX JIHUI] U MOy4eHHe coracus paboTHUKA HEBO3MOXKHO;

= . HO Tpe6OBaHI/IIO INOJJHOMOYHBIX TOCYHApCTBCHHBLIX OpPraHoB B ClIy4dasaX; -

pelyCMOTPEHHBIX (eiepabHBIM 3aKOHOM.

3.1.3. PabGoronmarens, BmpaBe 00pabaTbiBaTh I€PCOHAIBHBIE JaHHBIE
pabOTHUKOB TOJILKO C UX IMHCBMEHHOT'O COIVIACHS.

3.1.4. TluceMeHHOoe cormacue paboTHHKa Ha 00pabOTKy CBOMX
TIEpCOHAIBHBIX JAHHBIX JOJDKHO BKJIIOYATh B CEOs:
— ¢aMWIHI0, WMS, OTYECTBO, ajpec CyObeKTa MepCOHANBHBIX JaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTa, YJAOCTOBEPSIOIIEr0 €ro JIMYHOCTh, CBENEHHUs O Jare
BBI/Ia4X YKa3aHHOT'O JOKYMEHTA U BBIJABIIIEM €r0 OpraHe;
— HauMeHOBaHHUe ((aMmIuIo, UMs, OTYECTBO) U aZipec Oneparopa, TOJTy4aiolIero
cornacue cyObeKTa NepCOHANbHBIX JaHHBIX;
— 11es1b 00paboTKH NMEePCOHANIBHBIX JAaHHBIX;
— TepeyeHb MepCOHANBHBIX JAHHBIX, HA o6pa60TKy KOTOPBIX [Ia€TCsl COIacue
cyOheKTa MepcoHaNbHBIX JaHHBIX;

— NEpEeUYCHb JCUCTBUM C HepCOHaJTI:HBIMH AaHHBIMH, Ha COBCPIICHHUE KOTOPBIX

JlaeTcs comiacue, oOIee OMMCAHUE HCHONB3YEMBIX OIEPaTOPOM CHocoOoB
00pabOTKH NepcoHaIbHBIX JIaHHBIX;
CpPOK, B TEUE€HHE KOTOPOro JIEHCTBYET COIVIACHE, a TAKXXEe MOPSAAO0K €ro OT3hIBA.
®opma 3asBiIeHUS O comlacuu paboTHHKAa Ha 00pabOTKy NepCOHaIbHBIX
JaHHBIX CM. B npunodicenuu I K HactosueMy Ilonoxenwuro.
~ 3.1.5. Comacue paboTHHKa He TPEOYETCS B CIEAYIOIIUX CIydasx:
1) o6paboTka nmepcoHaIbHBIX JaHHBIX OCYILECTBISETCSI Ha OCHOBaHUM TpynoBOro
xopekca P® wim wHOTO (enepalbHOIO 3aKOHA, YCTaHABIIMBAIOIIEIO €€ IIElb,
YCJIOBUS TOJIyY€HHUs MEPCOHANBHBIX JAaHHBIX M KPYI' CyOBEKTOB, IEepCOHAJIEHBIE
+ IaHHBIe KOTOPBIX MOJJIeXaT 00paboTKe, a Takke ONpEeAesSIOIIEro MOTHOMOYHUS
pabGoronarens;
2) 00paboTKa NEpCOHANBHBIX JAHHBIX OCYLIECTBIAETCS B LENAX HMCIOIHEHHS
TPYZAOBOIO JOTOBOPA; : :
3) 00paboTKa NMepcoHANIbHBIX JAaHHBIX OCYLIECTBISAETCS MJIS CTATHCTUYECKHX WU
MHBIX Hay4HbIX [eJied Tpu YCIOBUHM  0OS3aTENBHOrO  O0e3IMIMBaHUS
IepCOHANIBHBIX JIaHHBIX; '
4) obpabotka NMePCOHATBHBIX TAHHBIX HeoOXoMMa ISl 3aIlUThI )KU3HHU, 310POBBS
WIM WMHBIX JKA3HEHHO Ba)KHBIX HHTEPECOB pPa0OOTHUKA, €CIH IIONY4YE€HHE €ro
COIVIaCHSl HEBO3MOXHO. g
3.2. Ilopsnox 06pa60TKPI nepe,uaqn U XpaHeHI/I}I TIePCOHANBHBIX JAHHBIX.
3.2.1. PaGotHuxk VYupexaeHUs IPENOCTaBIse€T HHCIEKTOpPY II0 Ka,upaM
YupexIeHus JOCTOBEPHBIE CBENIEHHS O ce6e. MHCIEKTOp 10 KafpaM pOBEpSET
IOCTOBEPHOCTh CBEICHH, CBEpsisi NaHHbBIE, INPeNOCTaBICHHbIE PaOOTHHUKOM, C
UMEIOIUMHUCS Y paOOTHUKA TOKYMEHTAMH. ' %
3.2.2. B cootBerctBUH cO cT. 86, 1. 14 TK P® B nemnsix obecneueHus mnpas u
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cBOGOJ YeoBeKa M IpaXIaHWHA IUPEKTOP YUpexIeHUS (PaGotonareinb) U €ro
NpefcTaBUTeNd [pU 0OpabOTKe MEPCOHANBHBIX JMAHHBIX paboOTHUKA JOJDKHBI
cobonarh clesyomue oo1me TpeboBaHus: :

3.2.2.1. O6paboTka NEPCOHANBHBIX MJAHHBIX MOXET OCYIMECTBIATHCA
~UCKJTIOUMTENLHO B LeNsx obecliedeHuss COONMIONEHHMs 3aKOHOB M HMHBIX
HOPMATHBHBIX [IPABOBBIX aKTOB, CONEHCTBUS PabOTHHKaM B TPYIOYCTPOHCTBE,
00y4eHHH M NPOABUIKEHUH IO ciayx6be, obecriedeHHs JIMYHOH 0e30I1acHOCTH
paGOTHUKOB, KOHTPOJsS KOJNMYeCTBA M KadecTBa BBINIOJIHSIEMOM paboTsl - H
obecreueHrs COXPaHHOCTH HMYIIIeCTBa.

3.2.2.2. Tlpum onpexmeneHuu obbema U COAEPHKKaHUA, o0pabaTbIBaeMbIX
TIepCOHANIBHBIX JaHHBIX PaboTomarens NOMKEH PyKOBOACTBOBATECH Konctutynuen o
Poccuiickoii ®enepanuu, TpynossiM kofexcom Poccuiickoit denepaliii i HHBIMU
(benepaTbHBIMHU 3aKOHAMH.

3.2.2.3. Ilpy NpUHATAM pELICHWH, 3aTPAarMBAaOLIMX HHTEPECH] paboTHHKa,
Pa6orogare/i> He HMeeT IpaBa OCHOBBIBATBCA Ha IEPCOHAIBHBIX NaHHBIX
paGOTHHKA, MTONYYEHHBIX MCKIIOYUTENBHO B PE3YNBTATe HX aBTOMATH3UPOBAHHOM
00pabOoTKK WU 3IEKTPOHHOTO MOTy4EHHUS. :

3.2.2.4. 3anmTa MepcoHAIbHBIX JaHHBIX PaOOTHHKA OT HENPABOMEPHOIO HX "
MCIIONB30BAHMS MM YTparhl obecreunBaeTcs PaboropareneM 3a CUeT €ro CpeiCTB
B MIOpSIIKE, yCTAHOBIEHHOM (pe/iepabHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKY ¥ HX NPEICTABUTENH JOKHBEI OBITH 0O3HAKOMIICHBI Tof
PACIMCKY C IOKyMEHTaMH YUpeskieHus], yCTaHaBIHBAOIMMH TIOPAIOK o6paboTku
IePCOHATBHBIX JIAHHBIX PaGOTHHKOB, a TaKkke 00 HX NpaBaX H 0053aHHOCTAX B
3TOM 006IacTH.

3.2.2.6. Bo Bcex ciyyasix 0TKa3 pabOTHWKA OT CBOMX IIPaB HA COXPaHEHHE
~ v i
3aIUTY TAWHBI HEJIEWCTBUTENCH.

IV. Ilepenaua u XpaHeHHe NEPCOHATBHBIX JTaHHBIX

4.1. Tlpu nepenaye MeEPCOHANBHBIX JAaHHBIX DPabOTHHKA Paboronarens
JI0JDKeH coOMIoaTh cleayolye TpeboBanus: :

4.1.1. He coobmarh TepcoHalbHbIE JaHHbIE pabOTHHKA TPEThEH CTOPOHE
6e3 MUCHMEHHOrO coriacus paboTHHKA, 3a HMCKIIOYEHHEM CIIy4aeB, KOIia 3TO
HeOoBXOUMO B LIEJISIX TIPSLYIPEK/IEH s YTPO3BI KHU3HHU U 3/I0POBBIO PabOTHHKA, 2
TalOKe B CIIyyasX, yCTAaHOBICHHBIX (eiepajbHbIM 3aKOHOM.

4.1.2. He coobmarh IepcoHajbHbIEe JaHHbIE PAaOOTHHKA B KOMMEPYECKHX
nensx 6e3 ero mucbMeHHOro comiacks. OGpaboTKa MepCOHANBHBIX JIAaHHBIX
paGOTHHKOB B IJSIX NPOBIKGHHS TOBApOB, paboT, YCIyr Ha DBIHKE IyTeM
OCYIECTBIEHHS TPAMBIX KOHTAKTOB C IOTEHIMATBHEIM IoTpebuTeNeM ¢
TTOMOIITBIO CPEJICTB CBA3M JOIyCKAETCs TONBKO C €ro PeIBApUTENHHOIO COrachs.

4.1.3. TIpeynpemuTh JIHL, TONyYUBIINX IEPCOHANbHBIE IAHHbIE PAOOTHHKA,
0 TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIIOJNB30BAHBI JIUIIE B LENAX, M1 KOTOPBIX
OHHM COOBIIEHb], U TPeGOBATH OT ITUX JIML OATBEPXKICHHS TOTO, YTO 3TO NPABUIO
cobmoneno. Jluia, MONyYMBIIME MEPCOHANBHBIE JaHHBIE PabOTHHKA, 06s13aHbI
cOGIIOATh PXKUM CEKPEeTHOCTH (KoHGuaeHuuanpHocTH). JlanHoe Ilonoxenue He

L4



A

pacnpocrpaHﬂeTca Ha OOMEH HepCOHaJIBHBIMH JIaHHBIMH pa6oranKOB B nopﬂm(e

YCTaHOBJIIEHHOM heepanbHBIME 3aKOHAMH.
4.1.4. OcymecTBIATh Nepefady MEPCOHANBHBIX AAHHBIX paGOTHPIKOB B
npezfenax YupexaeHus B COOTBETCTBUU c HaCTOSIIHM TToNoxeHHEM. T

4.1.5. Paspemarsh JOCTYI K NEPCOHAIBHBIM NaHHBIM PaGOTHHKOB TONBKO

clielajibHO YIIOJIHOMO4YC€HHBIM JII/II.IaM IIpHA 9TOM YKaSaHHBIe JIuna JOJDKHBL HMeTB
IIpaBO MOJy4YaTb TOJIBKO - TC nepconaanLIe JaHHBIC pa60THHKa, KOTOPEIC

" HeOOXOIMUMBI IS BBITOJHEHHS KOHKPETHOM Q)yHKmm

L = R

TR R R

»"!_!";mm‘ B

4.1.6. He 3anpammBarh HHQOPMAILHIO O COCTOSHUU 3;10pom>;1 pa60THm<a 3a

HUCKIIIOYCHHUEM TCX CBC,ZICHI/II/I KOTOPBIC OTHOCSITCSI K BOIIpOCY O BOBMO)KHOCTH

BBIIOJIHEHMS PaGOTHHKOM TPYJOBOH (QYHKIIHH. :
4.1.7. Tlepenasatb IepCOHAIBHEIE NaHHBIE pa60THHKa Hpe,lICTaBHTeJIﬂM

pabOTHHKOB B TIOpsKe, ycTaHOBIeHHOM TpynoBbM KoiekcoM PoccHHCKOH -

Qepepauuy, ¥ OrpaHMYUBATE ITy umbopMaumo TOJBKO TEMH HepCOHaJ'IBHBIMI/I
IlaHHBIMH pa6OTHI/IKa KOTOpBIE HeoGXO,IlPIMBI zum 'BHIIONHEHHS YKa3aHHBIMH

TIPEACTaBUTEIIMU UX (byHKm/m

4.2, XpaHeHue ¥ HCTIOIB30BAHHE nepco_HaJ_mme J@HHEBIX paGOTHPIKOB

"42.1. HepCOHaJIBHBIe JIAaHHBIE paGOTmeoié 06pa6aTLIBaichx M XPaHSTCS Y :

IMaBHOTO GyXralTepa H y CIEIUaIiCTa [0 Kaapam B quexcnermn

4.2.2. HepCOHaJIBHBIe JaHHBIE pa60THm<OB MOTyT OBITH nonyquBI &

I'IpOXOIII/ITB JIaJILHeI/IIlIyIO O6p360TKy . HepeﬂaBaTbCSI Ha XpaHCHHe KaK Ha

......

CETH U KOMNbIOMEPHOU npozpawue «] C 3avn/zama u Kaapbz»

4, 3 Tlpu nonytlem/m l'IepCOHaJIB I:IX JaHHBIX < HE OT pa60THm<a (3a ;

,,,,,,,,

pa60Toz[aTemo Ha OCHOBaHI/IPI (benepanLHoro 3aK0Ha wm ecnn HepCOHaJIBHBIe

JaHHBIE SBJIAIOTCS O61He,ZIOCTy1'IHBIMI/I) pa6oronaren5 70 Hadasa 0GpaGOTKH TaKHX

TepPCOHABHBIX  JIAHHBIX 06513aH npenocraBuTL pa60THHKy CIE/YIONIYTO

MHDOPMALHIO; _ " ' s

— HaMMEeHOBaHUEe ((baMI/IJII/Iﬂ, : HMX, OT‘ICCTBO) u a,upec onepaTopa HIIH  €TO

TIPEACTaBUTENS; = o : :

— 1enb 06paboTKH nepconanLme p;aHme nee npaBOBoe oc OBaHHe

— IIpeJmosIaraeMele IOIb30BATeNH nepconanLme JAHHBIX;

— YCTaHOBJICHHBIE HaCTOSIIIJ,PIM CI)e;(epaJILHHM SaKOHOM npapa
cyObexra HepCOHa.HLHBIX JIaHHL;x. 0

£t HpaBo nocryna K nepconanLHHM ,tfaHHLIM pa60THm<OB PIMeIOT iy
JWMPEKTOp YUperx/IeHHUs- TIONHBIA JOCTYI :
TIaBHBIHA Gyxranrepckoro- IIOJIHBII/I OCTYTL;
CTIELHAIKCT 110 KaJpaM - TOJTHBIH ,uocryn

5.2. PaboTHUK Y4peXACHH HMEET IIPaBo; 5

5.2.1, Ilony4arb BOCTyN K CBOUM nepconanLHmM JaHHBIM U O3HAKOMJICHHE
c HPIMPI meoqasx ITIpaBo. Ha 6e31303me3;1noe TIOTyd€eHH e | KOIMH Jio6oit 3alicH,
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MEJULMHCKAs CeCTpa .-OTPaHWYEHHBIM JOCTYIl Ul HCIIOJIB30BaHUSA B DPaMKax
HCIIOJTHEHUS CITy)KEOHBIX 00SI3aHHOCTEH; :

5.2. PaboTHHK Y4pexIeHUs UMEET MPaBo:

5.2.1. TTomyyarh DOCTYN K CBOMM II€PCOHAJIBHBIM JAAHHBIM U 03HaK0MneHHe
C HHMMH, BKJIFOYas NpaBo Ha 0e3BO3ME3NHOE MONMyYeHHe KOIMHH JIHoOon 3aMuCH,
cofiepIKalllei mepcoHabHbIE JaHHbIEe pabOTHHUKA.

5.2.2. TpeGosare ot PabGoromarens yTOYHEHHUs, HCKIIOYECHHA HIIH
MCTIPABIE€HHs HEMOJIHBIX, HEBEPHBIX, YCTApEBINMX, HETOCTOBEPHBIX, HE3aKOHHO

IMOJIYYECHHBIX HIIH HE SIBJIAFOIIUX H606XOﬂIfIMBIMI/I JIA Pa6OT0}.IaTeJ'I$I '

MepCOHAIBHBIX TaHHbIX.

5.2.3. ITonyuars ot Paboronarens
— CBEJEHMS O JMLAax, KOTOpPble MMEIOT JOCTYI K IE€PCOHAJbHBIM JaHHBIM MU
KOTOPBIM MOXET ObITI, [IPeIOCTaB/IEH TaKO! TOCTYII,

— nepevyeHb 00padaTLi 3aeMbIX NEPCOHATBHBIX NaHHBIX ¥ HCTOYHUK X MONYYCHHUS;
— cpoK# 06paboTKH MepCOHANBHBIX JaHHBIX, B TOM YHCII€ CPOKH X XPaHEHHS,

— CBeNEHMS O TOM, KaKkMe IOpDUIWYECKHe TIIOCIeNCTBHSA I CyObekTa
TIepCOHANBHBIX TAHILIX MOXET I0BJIedb 3a Co00k 06paboTKa ero nepcoHaIbHBIX
JTAHHBIX.

5.2.3. Tpebosars u3BereHus PaboropareneM Bcex JIML, ,KoTopLIM paHee
GBUIM COOOIIEHBI HEBEpHBIE WM HEIONHbIE IEePCOHANBHEIE JaHHBIE, 000 BCex
TIPOU3BEIEHHBIX B HUX MCKIIIOUEHHSAX, HCIIPABJIECHUAX UITH JOMONHEHUSAX.
O6kanoBaTh B YIOMHOMOYEHHBIH OpraH Mo 3aliuTe MpaB CyOBEKTOB
TepCOHANBHBIX JaHHBIX WIIH B CyleOHOM MOps/IKe HENPaBOMEPHBIE NEHCTBHA HIH
6e3neiicTBua PaboTtonaress mpu o0paboTKe U 3allUTe €ro IEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBaTh U jenarb BBIIMCKH NEPCOHATBHBIX NaHHBIX PabOTHHKA
pa3pelaeTcs UCKIIOUMTETBHO B CIIY)KEOHBIX IENAX C MACBMEHHOTO pa3pelleHus
JIUpeKTopa Y YpeKIeHHUS.

5.4. Tlepenaua WH(GOpPMALUKM TPETHEH CTOPOHE BO3MOXKHA TOJBKO Tpu
IIMCEMEHHOM COTIIaCHH pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HApyIleHHe HOPM, PeryJTHPYIOMHX 00paboTKy
3AIUTY NEePCOHAIBHBIX JaHHBIX

6.1. PaGoTHMKM YupeXIeHHd, BHUHOBHBHIE B HapylUIeHMH HODM,
PEryJIUpYIOIIKX IONy4eHue, oOpaboTKy M 3alIUTy IepCOHAIBHBIX JaHHBIX

paboTHMKA, HECYT AUCIHUIUIMHAPHYIO aIMHHICTPATHBHYIO, TPaX/aHCKO-IPABOBYIO

WJIM YTOJIOBHYIO OTBETCTBEHHOCTDH B COOTBETCTBHH € (peiepabHBIMU 3aKOHAMU.

6.2. Jlupekrop VYupexiaeHHs 3a  HapylleHHe HOpPM, pPEryIupyrommx
nosyyeHre, oO6pabOTKy ¥ 3allUTy MNEPCOHAIBHBIX JaHHBIX pPa0OTHHKA, HECceT
aIMHHICTPAaTHBHYIO OTBETCTBEHHOCTH cormacHo cT. 5.27 u 5.39 Kopekca 00
aJIMMHUCTPAaTHBHBIX . IpaBoHapymeHusx Poccuiickodt @enepanuu, a TaKxke
BO3MeLIaeT pa60THm<y ymep6 [PUYMHEHHBIA HETIPAaBOMEPHBIM HCIIOJIb30BaHHEM
MH(bOPMAaIHH, cojepKaliel IepcoHalIbHbIe JaHHbIe PabOTHHKA.



